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Project Sheet 

To help us to create an accurate response to your enquiry, please complete this project sheet. Be sure to email it to hello@framefork.com once completed.

Answer each of the questions as best as you can, and skip any that are not relevant.

General Information 

1. Name of your company and current or desired web addresses. 

R: 

2. Briefly describe your company.

R: 

3. What are the aims and objectives of the project?

R: 

4. Who is the primary contact from your organisation and who has final approval on the project?

R: 

5. When does this project need to be completed?

R: 

5.1 Is there a specific reason for these dates?

(e.g. tradeshow, product launch, before the pub shuts.)
R: 

6. Please give an indication of your budget. Please note, a ballpark figure is required for us to provide you with an estimate. Without one, it is very hard to establish the scope, and therefore the cost, of your project.
(e.g. £1-10K, £10-20K, £30K+)
R: 

Branding and Design 

1. Do you need a new brand design? If not, please skip the next two questions.

R: 

2. Is the brand (existing, new or redesigned) to be applied to a variety of media? If so, what applications will it be applied to?

R: 

3. If the brand exists, do you have any guidelines for us to adhere to? If not, can you provide some examples of current usage?

R: 

4. When we design a digital product/service, it’s often more successful if we can place it within the current market. With that in mind, Can you tell us who are your competitors? Please provide their web addresses or contact details for us to begin our research.
R: 

5. Leaving your competitors aside, have you seen any sites recently that you've liked the visual design of? What did you like about it?

(if you can't think of any have a look through cssdrive.com or unmatchedstyle.com for a catalogue of good looking websites strutting their stuff) 

R: 

Research and Strategy 

1. Do you have a strategy for your product/service? If not, please skip the next three questions.


2. What are the business goals for this project? 
(e.g. improving sales rate, increase customer satisfaction, reduce time searching) 

R: 

2.1 Outline any ideas for features you have for your project?
(e.g. news section, search, user comments) 
R: 

2.2 How do these features support your business goals and the goals of your users?

R: 

3. Do you want us to help you develop the strategy for your product/service?

R: 

4. Do you have access to qualitative or quantitative research for the audience of your product/service? If not, would you like us to help you gather some?

R: 

Content Management 
1. If you are rebuilding an existing site, can you tell us if there is any existing content to be carried over?

R: 

2. Are you already using a content management system to power an existing project? If so, which system?
R: 

3. Do you need a new content management system? Would you like us to build it?
R: 

3.1 Can you list the kind of features you will need?

​(e.g. updatable news, multiple authors, user moderation)

R: 

Additional Comments 
We’ve tried to keep this worksheet as general as possible, but every project is unique. Feel free to add any extra information you think will be helpful. 
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